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Advanced Schedules 

Advanced schedules may be added for dismissal methods or an afterschool program. The advanced schedule option 
allows the ability to create a schedule for multiple students at once. 

 
 

Click on the Admin button from the homepage and then click on Advanced Settings.  

 
 

 
On the Advanced Settings page, click on Advanced Schedule to the left of the page. 
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Advanced Schedules 

 
 
    Next to the Group Schedule section, click on the Create Group Schedule button 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

       The Standard Schedule Details will be displayed. Fill in the necessary fields.  
 
 
 

o Add a Schedule Name. 
 

o Add an optional Note. 
 

o Select a Start and Stop Date. 
 

o Check the appropriate days the schedule is taking place. 
 

o Select a Dismissal Method/Sub-method from the drop- 
down menu. 

 
o Select how often this schedule will occur. 
 
o To add students, click on the Select Students button. 
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Advanced Schedules 

In the pop-up window, checkmark the students you are making the schedule for. As students are checked, their names will 
appear on the right side of the window. Once all students have been added, click on Submit. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 To save, select Create Schedule  

 

 



©Kid Account LLC 4 

 

 

Advanced Schedules 

If there are any scheduling conflicts, the name of the student(s) will be listed. To correct the conflict, select the 
student’s name. The page will be redirected to the Student’s Profile. Deleting existing schedules will resolve the conflict.   

 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

If “Return to Schedule Home is clicked,” a notification indicating a conflict next to the Schedule Name will be shown.  
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Advanced Schedules 

 
Once the schedule conflict has been resolved from the student’s page, go back to the Advanced schedule, and click on 
“Update Group Schedule.” 

 

 
 
      Schedules created through the Advanced Schedule feature will appear in yellow on the student’s profile page. 
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Advanced Schedules 

 
Advanced schedules can be deleted from the Student Profile page by clicking inside the date. A Pop-Up box with the word Delete 
will appear.   
        
After clicking on “Delete,” you have the option to Delete One schedule or Delete All schedules. 
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Advanced Schedules 

 

 

Please get in touch with us if you have any questions. 
 

CustomerService@kidaccount.com 
 
 

Thank you for choosing KIDaccount. 
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