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Dismissal Training:
Changing Student Dismissal
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Changing Student Dismissals

Daily Dismissal Changes

Changing student dismissal methods in KIDaccount is a breeze. You'll first start by going to the student profile page.
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Daily Dismissal Changes

From the student profile page, click on the calendar tab

Aiden Jones

A Home ¥ Mark Absent

Class Schedule (& Cards & LatePass [ DismissalReport ® ChangeReport &3 Hall Pass Settings

Calendar Student Info Contacts

Edit Student Profile

Aiden Jones

Sync Added

Edit Default Dismissal
Student ID Start: 13000

Default Method

Barcode ID: CarLine & Walkers ©) Bus @ Afterschool

First Name: [Aiden
23248281499 o

Midd )
Default Method: iddle Name: |

Afterschool: Tiger Club

After-School Program

Tiger Club v

LastName: [Jones

Today's Method:

Afterschool: Tiger Club Email: [ajones@kidaccountdemo.com

Save Defaults

Pin Code /
Barcode ['u;.‘ to 10 digits
(max 10 digits).

Today's Note:

Gender: [Male

Grade: [6

Homeroom: |Jackson, Miranda

AMPM (Pre-K): |
Directory Listed: |Yes
Event Allowed: [DO NOT ADMIT

NO STRIPES STATUS
GOLD PLATINUM

Event Level: ORANGE
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Daily Dismissal Changes

This is where you will make any daily dismissal changes. When you get that phone call and the parent says, "My students can
no longer stay for after school. They need to ride the bus home today." You can simply go to their calendar; click on the date
you want to change.
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Daily Dismissal Changes

Select the method you want to change them to.

In this case, we will choose Bus.

Q Home R MakAbsert [JClostSchodide @ Corde § Lateitows

Aiden Jones
Syrxc Added

Student 10 S2art: 1 5000

MO0
TAER1499

Oelxat Method

Today's Note

July 2025

Toe Wed

Change Schedule for 20250709 o

SCHEDULED METHOD

Car Line & Walkars
By
Afvesschool

Notes [Start Typing To Replace Note)
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Daily Dismissal Changes

Select the Bus number they will be riding

{ault Methodt
Larsch ,

day s Methad

day s Nole

Tue

July 2025

Wed

Change Schedule for 20250709 [ =}

SCHEDULED METHOD

Car Line & Walkers
* Bus
AMerschool

Bus Nunibes

Notes {Stan Typing To Reploce Nots)
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Daily Dismissal Changes

Add any notes you wish to communicate to the classroom.

The notes you add will be visible on the Teacher Display and on the Bus Manifest and Ridership.

Gyne Added

Student (D Start X July 2025
iy Toe Wed

Change Schedule Sor 20250724 =]

SCHEDULED METHOD

Default Method

Today's Method

od Ne
Today's Note Car Line & Walkars
* Bus

Alterschool

Hoas Nursber
[1
£
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Daily Dismissal Changes

Click Save when you are finished.

In the classroom and on the Bus Manifest and Ridership, the message “Ride the Bus to Grandma’s House will be displayed.

July 2025

Tum Wed

Change Schedula for 202507 09 [ ]

SCHEDULED METHOD

Cat Line & Walkers
* B

Aherschool

Buas Number

N  [Start Typing To Replace Nots)

Ride the bus 1o grandma’s housa |
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Daily Dismissal Changes

On the student calendar can see that there has been a dismissal change for this bus. On the left-hand side, you can see the
default dismissal method. The way that the student dismisses most days is after school Tiger club but today there has been a
change, and they're going to ride bus two. And you will see any added notes.

Aiden Jones
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Adding Recurring Schedules

You can also add a recurring schedule. So maybe mom said. Also. On every Monday. I'm going to pick my student up. Click the
"Add Recurring Schedule Button".
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Adding Recurring Schedules

* Name the Schedule
* Choose the Start and End Date

e Choose how often in will recur and what day of the week
* Choose the scheduled Method Change and add any notes
* Click the “Submit” button when finished

@ Home R Mk Absent

I

Aiden Jones
syne Added
Student D Start: 13000

BeCO0e Ki
AR

Default Method
Afterschnocd Tiges

Today » Method

I

Today s Note
Ce Uw ys t

0 Cassfichodde @y Cads

£ Late Pass

B Dsmissalfeport O ChangeReport § Halk Pass Settings

Create Recurring Schedule [ ]

Schodule Name

Pick wp
Schedule Stant Date
0711872025 3]

Schodule End Date

08042025 0
Nachrrance

Evicy Week
Evory Other Weok

Day (Sedect One)
Maonday
Towsday
YWedneasday
Thunday

Foiday

SCHEDULED METHOO
Car Uine & Walkars
Bus
Afarschool

Notes
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Adding Recurring Schedules

Once the schedule is saved, you will see a pop-up box asking when you would like the schedule to take
effect. Choose the option that best fits your situation.

Apply Schedule to Today? % |

This schedule would take effect
today. Do you want to apply it
immediately?

Yes, apply today

No. start tomorrow Cancel
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Adding Recurring Schedules

That schedule will display on the student's calendar, in the Teacher Display, and on the Bus Manifest.

Aiden Jones

@ ‘o R Makabeore £] Coes Scheduse
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£l
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N the s 0

R

»

3

L% Paas

B Owrressad Report

D Cuangs Repont

@ b Pass Senrgn

July 2025

13



A

c( KiDaccount

Editing a Schedule

You can edit a schedule by clicking on the date you want to change. If you want to delete this schedule just

on the 215, click on that date.

Sync Added

Student 1D Start 13000

Bycode 1D
23248201499

Default Method:
Bus

Today's Method
s 2

Today's Note

0 Chass Schedule

@ Cards

% Late Pass
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Editing a Schedule

You can edit just that day dismissal, the whole dismissal schedule, delete the day, or delete the whole

schedule. In this case, I'm going to delete the day.
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yne Added

Rudent 10 Saart: 130
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lefault Method:
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oduy's Note
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Editing a Schedule

The schedule for just the 21st is gone. You can also modify daily dismissal changes using the same process.

Aiden Jones

@ Home R Mark Absortt [ Claas Schodude @y Carda % Late Pass B Oismimsal Roport N Change Roport @® Hall Pass Settinga

Aiden Jones
Syne Added
Student 10 Start: 13000

Barcooe 1D

N/ 4 B Sons
2324328149

Default Method:
Bus

Toduy's Method
s 2

Today's Note

July 2025
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i
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Classroom Communication: Teacher Display

The changes you make for daily dismissal, schedules, and default dismissals will show up on the Teacher
Display in real time.
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Classroom Communication: Teacher Display

We can see the student we changed from After School is now in the Bus list and is highlighted in red.

Washington Elementary
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Classroom Communication: Teacher Display

The teacher can click on the icon to see the note added in from the office
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Changing Default Dismissal

To change a student's default dismissal, click on the "Student Info" Tab. Editing the default

dismissal is located on the right side of the page.

Aiden Jones

@ Home R Mak Absent ) Class Schedude (y Cards % Late Pass B Olmmissal Repont
.

|

Calondar m Contacts

Edit Student Profile

First Nama  Aiden
Made Nama
Last Nama " Jonis
Emal sones@iidaccountdemo com
Pin Code
Barcode
mar 10 ogm
Gender | Make
Grage &
Homeroom | Jackson, Mwanda
AMPM (Pre.K)
Directory Listed  Yes
Evert Aoaed (DO NOT ADMIT

NO STRIPES STATUS
GOLD PLATINUM

Save Profle

Event Leved

Edit Default Dismissal
Detaat Method
Car Line & Wallery

Alter.School Program
1-?1 G v

Save Delauits
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Changing Default Dismissal

To change this student to the bus. Simply click "Bus".

Choose the bus number.

@ Cands £ Lato Pass B Dlamissai Report D Change Report

Edit Student Profile
First Neme [Adan
Middis Name
Last Name. [ Jooes
Emall  |aonesgiiddaccountdemo. com
P Code
Barcode
e 10 Gt
Gendw
O
Homeroom
“\‘-'4"".,‘. l.":.l'(‘ "': A
Dicoctocy Listed  |[Yes
Event Afowed: | DO NOT ADMIT

NO STRIPES STATUS
GOLD PLATINUM

Evact Level

ORANGE

@ Hal Pass Settinge

Edit Default Dismissal

Detat Method

CarLino A Walkers * Bus

Bus Numbet
v
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1
’
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Changing Default Dismissal

Click "Save Defaults"

Pocudo @ Cawrda $ Late Paas B Ommissal Report D Crange Report @ Hal Pass Sortngs

m e

Edit Student Profile Edit Default Dismissal
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First Narw
WMiddie Narrw
Last Name

Emaill

19 Ogots
Gander

FE
Homarsom
AMPM (Pre.K)
Oirectory Listed

Evert Alowed

Event Leved

Adden

|Jones

ajones@iddaccountdemo com

Yes
DO NOT ADMIT

NO STRIPES STATUS

GOLD PLATINUM

Defauk Methcd

CarLine & Walkors # B

B Numbar

U ~)

Save Dufuulty

ARerschool
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Changing Default Dismissal

Choose when you want this dismissal change to begin. You can select to update today or
update tomorrow.

iden Jooas

me Added

udent | Start: 1330 Edit Student Profile Edit Default Dismissal
O 2 LAr 3

Detault Method

Flrat Nam« Asdon
Waull Method

day's Method

a3 coremirliimn Fium

wday's Note
. : Saving the Selault dismissal can 3l
ppdate todey's daminsal method
oy e

What would you B8 10 g7

Jackson Mean Yoo spdete box

ND. siaet 10mOTow

! Yes

£ 100 NOT ADMIT
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Thank You

Questions?
Please contact us at:

CustomerService@kidaccount.com
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