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Changing Student Default Information

Accessing the Student Profile Page

To access the student profile page, you will click on the student icon.



3

From here you can choose your student from the list on the left, or you can search

for the student by the last name. In this case, we are going to search for Jones and

Select Aiden Jones from the list.

Student Profile Page
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Changing Default Information

This is the student profile page. And where you can change the students default information,

dismissal changes, and find various other items related to the student. You can edit or update

any default information here. When you do make any changes to this section, you will need to 

click the “Save Profile" button for those changes to take place.
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Changing Default Dismissal

On the right-hand side, you see edit default, dismissal. The default dismissal is the way the

student goes home every single day. If you need to edit the default dismissal and change the way

they are going home every day, not just a daily change. Then you can change this. You can see

right now, this student’s default is bus four.
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Select the method you wish to change the default dismissal to. Once you make the appropriate
change, click the “Save Defaults" button.

Changing Default Dismissal
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You will then be prompted with a pop-up to apply the default change today or apply

the default change starting tomorrow.

Changing Default Dismissal
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You can find additional information such as the student barcode ID and

dismissal information in the list on the left-hand side of the page.

Student Default Information
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Archiving Students

If a student is no longer enrolled in your school, you can click the "Archive Student "

button to remove this student from your visible lists. Reports for this student will still 

be available upon request if needed.



Thank You

Questions? 
Please contact us at:

CustomerService@kidaccount.com 
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