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Administrative Training Guide:

Student Default Information



Changing Student Default Information

Accessing the Student Profile Page

To access the student profile page, you will click on the studenticon.
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Student Profile Page

From here you can choose your student from the list on the left, or you can search

for the student by the last name. In this case, we are going to search for Jones and

Select Aiden Jones from the list.

Student Information

Abdulgader, Sherali
Aden, Caiden

Aden, Kendra
Adkins, Caroline
Adkins, Destiny
Adkins, Shaylin
Aguayo, Aiden
Aguirre-Lara, CASSIDY
Aguirre-Lara, Corbyn
Aguirre-Lara, Julia
Akins, Annalise
Akins, Jonah

Akins, Kathleen
Akins, Noel
Alexander, Ashley
Alexander, Elizabeth
Alford, Abriyanah

Alford, Kamaya
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JONES, AUSTIN
JONES, BRAYDEN
JONES, CHRISTINA
JONES, ELOM
JONES, JACOB
JONES, ROBERT
JONES, SOMAYA
JONES, ZOEY

Kim Roberison
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Changing Default Information

This is the student profile page. And where you can change the students default information,
dismissal changes, and find various other items related to the student. You can edit or update
any default information here. When you do make any changes to this section, you will need to
click the “Save Profile” button for those changes to take place.

Calendar Student Info Contacts

Edit Student Profile Edit Defaulit Dismissal

Defauit Method:
(0 CarLine & Walkars ® Bus Afterschool

First Name: |Aiden

Middle Name: |

Bus Number
4 v|

Last Name: |Jones

Email: [ajones@kidaccountdemo.com i Save Defaults

Pin Code /
Barcode [Up to 10 digits
max 10 digits}
Gender: |[Male v/
Grade. [6 v
Homeroom: [Jackson, Miranda v/
AM/PM (Pre-K): | v|
Directory Listed: | Yes v|
Event Allowed: |DO NOT ADMIT v/
el
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Changing Default Dismissal

On the right-hand side, you see edit default, dismissal. The default dismissal is the way the
student goes home every single day. If you need to edit the default dismissal and change the way
they are going home every day, not just a daily change. Then you can change this. You can see
right now, this student’s default is bus four.

Calendar Student Info Contacts

Edit Student Profile

Edit Default Dismissal é/

Defauit Method:

First Name: |Aiden

() CarLine & Walkers ® Buc Afterschool

Middle Name: |

Bus Number

Last Name: |Jones

4 v/

Email: [ajones@kidaccountdemo.com

Save Defaults

Pin Code /
Barcode [Up to 10 digits
max 10 digits}
Gender: [Male v/
Grade: |6 v
Homeroom: [Jackson, Miranda v|
AM/PM (Pre-K); | v
Directory Listed: |Yes v
Event Allowed: | DO NOT ADMIT v/

NO STRIPES STATUS
GOLD PLATINUM

Save Profile

Event Level

' ORANGE

@ Archive Student
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Changing Default Dismissal

Select the method you wish to change the default dismissal to. Once you make the appropriate
change, click the “Save Defaults" button.

Calendar Student Info Contacts

es
. Edit Student Profile Edit Default Dismissal
Mart: 13000
! L Default Method:
3 First Name: IA;den ® Car Line & Walkers Bus Afterschool
- Middle Name: | Carline Submethod:

(Parent Walk-Up Line v)

Last Name: [Jones

hod:
Email: [ajones@kidaccountdemo.com Save Defauits

- Pin Code /
Barcode [Up to 10 digits
(max 10 digits)
Gender. [Male v
Grade: [6 v
Homeroom: [Jackson, Miranda v
AMIPM (Pre-K): | v/
Directory Listed: [Yes v|
Event Allowed: [DO NOT ADMIT v|
Event Level NO STRIPES STATUS ORANGE

GOLD PLATINUM

Save Profile
] Archive Student



Changing Default Dismissal
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You will then be prompted with a pop-up to apply the default change today or apply
the default change starting tomorrow.

Calendar Student Info Contacts

es
ftart: 13000 Edit Student Profile Edit Default Dismissal
» .
. : Defauit Method:
9 Figt Naine. e @® Car Line & Walkers Bus O Afterschool
hod: Mhacke Jussnec | Carfine Submethod:

[ Parent Walk-Up Line v |

Save Defaults

Last Name: |Jones

hod:
B Pin Code /

R CIRIRRIENT 4 Apply Defauit to Today? B

{max 10 digits);

Saving the default dismissal can also
update today's dismissal method.
What would you like to do?

Gender: [Male |

Grade

Homeroom: [Jackst
Yes, update today

AM/PM (Pre-K):

Directory Listed:

No, start tomorrow Cancel

Event Allowed:

EventLevel: Gowp O PLATINUM

Save Profile
§ Archive Student
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Student Default Information

You can find additional information such as the student barcode ID and
dismissal information in the list on the left-hand side of the page.

Aiden Jones

A Home 2 MarkAbsent [ ClassSchegule @ Cards & LaiePass [ DismissalReport  © ChangeReport & Hall Pass Settings

[ &

Calendar Stugent Info  EEGIETRS

" Aiden Jones

Sync Added
di Profil it Def ismi
Student 1D Start; 12000 Edit Student Profile Edit Default Dismissal
(At Default Method
I o | . | .
53264(;30;8 1[-,:99 TS (kA - ® Car Line & Walkers Bus Aferschool
Default Method: T | Carine Submethod
Car Line & Walkers [Parent Walk-Up Line v |

Parent Walk-Up Line Last Name: |Jones

Today's Method: Email. [ajones@kidaccountdemo.com ]

Car Line & Walkers

Parent Walk-Up Line Pin Code /
) 0 Barcode |Up to 10 digits |
¢ Today's Note: b (max 10 Gigits)
p Gender: [Male v/
Grade: |6 v
Homeroom: | Jackson, Miranda v
AWPM (Pre-K). [ 2
Directory Usted: | Yes v|
Event Allowed: | DO NOT ADMIT v
Event Level NO STRIPES STATUS (0 ORANGE

GOLD PLATINUM

B Archive Student
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Archiving Students

If a studentis no longer enrolled in your school, you can click the "Archive Student "
button to remove this student from your visible lists. Reports for this student will still
be available upon request if needed.

Aiden Jones

@ Home R Mark Absent [ ClassSchedule @ Cards £ LatePass [ DismissalReport © ChangeReport 2 Hall Pass Settings

EEEEE

Calendar Student Info Contacts

Aiden Jones

Sync Added

Student ID Start: 13000 Edit Student Profile Edit Default Dismissal
- 1 Default Method
i $ = 3
gg;%%dzzagg SV Nee |Aiden ® Car Line & Walkers Bus Afterschool
Middle Name: | 1

Default Method: y Carline Submethod:
Car Line & Walkers — [ Parent Walk-Up Line v |

Parent Walk-Up Line Last Name: [Jones

Today's Method: Email: [ajones@kidaccountdemo.com Save Defaults

Car Line & Walkers
Parent Walk-Up Line Pin Code /

Barcode [Upto 10 digits
Today's Note: max 10 digits).

) Gender. |[Male v|
Grade: (6 v/
Homeroom: [Jackson, Miranda v|
AM/PM (PreK): | v/
Directory Listed: |Yes v|
Event Aliowed: [DO NOT ADMIT v|

Event Level: = NO STRIPES STATUS © ORANGE

GOLD © PLATINUM

Save Profile
Archive Student



Thank You

Questions?
Please contact us at:

CustomerService@kidaccount.com
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